
Community and Town Councils in Wales
Annual Return for the Year Ended 31 March2020

LA¡IGUAGE PREFERENCE

Please indicate how you would like us to communicate with you during
the audit. Note that audit notices will be issued bilingually.
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THE ACCOT,INTS AND ÄUDIT PROCESS

Section 12 of the Public Audit (Wales) Act2004 requires community
and town councils (and their joint committees) in Wales to make up
their accounts each year to 31 March and to have those accounts audited
by the Auditor General for Wales. Regulation 14 of the Accounts and
Audit (Wales) Regulations 2014 st¿tes that smaller local government

bodies i.e. those with annual income and expenditure below f2.5
million must prepare their accounts in accordance with proper practices.

For community and town councils and their joint committees, proper
practices are set out in the One Voice Wales/Society of Local Council
Clerks publication Governance and accountability for local councils
in Wales - A Practitioners'Guide (the Practitioners' Guide). The

Practitioners'Guide requires that they prepare their accounts in the form
of an Annual Return. This Annual Return meets the requirements of the
Practitioners' Guide.

The accounts and audit anangements follow the process as set out
below.

RFO/Clsk preprycs
æcmting statemmts
mdAmu¡lGovemæ
Statment. I¡temal audit
æmplet6 intdn¡l audit
report. R¡O cstifies
rctum (bclow P¡rt 2 of
thc Amu¡l Oovemæ
Statætút) boforc 30
Junc md proents lhe
rctm to the body.

Ihc body apprcvæ the Amual
Ééfrn by 30 Jw. This is
widenæd þ the Chair signing
he box below Prt 2 ofthc
Anrual Govmæ Ststqcnt.
RFO/Clerk sods tbe Amu¿l
Retm and æpia of rcqusted
*idcnæ to the ctsnal udiør
æting m bchalfofthe Auditor
3msl forWale.

Extml sudits mplete audit æd:

Eirha
ff no ômadm€lts tr requirc{
cstifies thc A¡mual Rarm md mds it
back to thc body for publiùing þ 30
Septmba. and thc body reapprovæ

mding it back to ùc ar¡ditry. Thc
thø cstifie the Amusl Reb¡m

sods ilbæk to the body for
by 30 Scptabc.

Please read the guidance on completing this Annual Return and
complete all sections highlighted pink including BOTH sections of
the Annual Governance Statement.

APPROVING THE ANNUAL RETURN

There are two boxes for certification and approval by the body. The
second box is only required
if the Annual Return has to be amended as a result of the audit. You
should only complete the top box before sending the form to the
auditor.



The council must approve the Annual Return BEFORE the
accounts and supporting documents are made available for public
inspection under section 30 of the Public Audit (Wales) Act 2004.

The Auditor General for Wales'Audit Certificate and report is to
be completed by the auditor acting on behalf of the Auditor
General. It MUST NOT be completed by the Clerl¡/RFO, the Chair
or the internal auditor.

Audited and certified returns are sent back to the body for publication
and display of the accounting statements,
Annual Governance Statement and the Auditor General for Wales'
certificate and report.
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Annu¡l Governance Statement (Part 1)

rWe acknowledge as the members of the Council/Board/Committee, our
responsibility for enswing that there is a sound system of internal
control, including the preparation of the accounting statements. We
confirm, to the best of our knowledge and belief, with respect to the
accounting statements for the year ended 3l March 2020,that:

I t. We have put ia ptaco arrangcrncnfs for:
j o cffectivc financial management during the year; and

. t¡c pæparation and approval ofthc accounting søløncots.

T¡ust ñ¡nds - in our capacity as trustoc, we have:

. dbcharged our r€sponsibility in relation to the

accounrability for thc ñmd(s) includiog financial re,poning
an4 if¡cquirc4 indcpcndeot examinatio¡ or audif,

We have prepared and approvod minües for
all meetings hetd by the Council (including its
committoes) that accuraæly rocord the business
tra¡rs¡ctcd and lhe decisions madc by thc Council o¡
committcc.

n

We bavc cnsu¡pd that thc Council's minutcs
(including those ofits conmitlocs) arç availablc for
public inspcction and havc bcco published
elcctonically.

* *r" *o"* an adcquate system of internal ¡ 7
coatrol, including neasures designed to.prev:nj jdig
anldctoctfreudandcomrptior¡andrevicwodits T i-eæctiy.ry1 i ¡..

Wehaverakenallreasonablostepstoassure i i
ourselvcs thatth€rca¡sno maltcrc ofactualorpotential non- : ¡l
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.accounli¡g statcmcûls as præcribed by
rlaw.
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3. iHas only done things that it has
ìthc legal powcr to do a¡d ha¡ confon¡cd
ito oodcs ofpr¿ctico and standards in the
rway it has done so.
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r Plcasc provide explanations to thc external auditor on e s€,par¿¡lc shcot for each 'no' rcsponse givc,n; aod dcscribc nûat action is bcing øken to
addrcss thc wcakncss€s idootified.

Annual Governance Statement (Part 2)

It.
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IIas kept and app,roved minutcs in aocordance with
Schcdutc 12, Paragraph 4l ofthc Locat Govcrnmeril Act
1972.
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i :nas naOc anangemørts for the minutcs to be available for

; :pr¡blic ilrspcction i¡ acoordancc with section 228 ofthc
j Local Govcrnmcnt Act 1972 and has published the minutcs

O i II ,on its wcbsitc in accordance with section 55 ofthe Local
ì Governmcnt (Dcmocracy) (Watcs) Act 2013.
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r Plcasc delete as appropriatc.

Cou appnoval and certiäcation
The CouncilÆoa¡d/Committee is rgsponsible for thc prepantion ofthe accounting stâlemcnts in accorda¡ce with the requircrnents ofthe
Accounß and Audit (Wales) Regulations 2014 and for the preparalion ofthe Armuâl Covenrance Slal€ment.

ncivyxlñtcy*ã

Certlflcatlon by the RFO Approval by the Cou¡clVBoard/Co¡nmlttee
I cetiry thât lhe âccounting statcments contained in this Arurual Rerum I co¡firm that thes€ accounting stalemcnts and
presøts fairly the flrancial position of the Cor¡ncilÆ]oa¡d/ Committce, and An¡ual Govemanc€ State¡ent wcre approved by the
its incomc a¡d cxpenditure, or properly presents receips and pay.*t", 

^ CotnciltÐwlCgtrrffi under minúie ¡cferenic:
the cæe may bg for the year e.nded
3 I lr4arch 2020.

,M¡nur¿ref: /l/f, t- 7Ð
Chrlr olnectlng ¡lg!âturc¡

Name: .fø,ltA
Drtc:

¡t o¡-¡ ëY
¿r//iz-

Council/Board/Committee rc-approval ¡nd re-certification (only required if the Annual Return has been

¡mended at audit)

Certmc¡tton bythe RFO Approval bytheCounclUBoard/Commlttee
I certifi that the accounting statements contained in this A¡nual Rsturn I confirm that these açcounting stalements a¡d
presørts fairly the financial position ofthe Council/Boa¡d Committoe, and Aunual Governance Statc¡ncnt were approved by the
ils income and expenditure, or properly p'rcsents roceipts and payments, as CounciVBoa¡d/Committee u¡dcr miuute rcfercnce:
the case may be, for the year ended
3 1 ì/îârch 2020.

Ml¡¡te ref:

f,FO cþrture: Chrlr of netftg ¡|g[¡ture:

Name: N¡ne:

rl)¡tc¡

Auditor General for Wales'Audit Certificate and rcport

The external auditor conducts the audit on behalf of, and in accordance
with, guidance issued by the Auditor General for Wales. On the basis of
their review of the Annual Return and supporting information, they
report whether any matters that come to their attention give cause for
concern that relevant legislation and regulatory requirements have not
been met.

We certify that we have completed the audit of the Annual Return for
the year ended 31 March 2020 of:

{1ø'l N0 L bs lDr! Co M\r'AvN tTy Got-t ñc t-
Extern¡l auditor's report

@Onthebasisofou¡rwiew,inouropinion,thcinformationcontaiucdinthcAnnualRetumisin
accordance with proper practices and no matters have comc to our attention giving cau.se for conc€m that relwant legislation and rcgulatory
requirements have not been met.

ttçhccclruttcrsd€at+iúì.Other matters not affecting or¡r oniniqn whþh we draw to the atæntion of the body and our recommendations for
iriprovemcnr are in.l-ud"d ín ou. t"port to rhe body datå | dl 1 t t | 7.a .l

Other matters and rccommendations

On the basis ofour rwiew, we draw the body's attention to the following matters and recomrnendations which do not affcct our audit opinion
but should be addrcssed by îhe body.



(Continue on a separate sheet ifrequir€d.)

E¡ternal audltorts n¡me:

Erternal audltor's

For and on behalf of the Audltor Ge¡eral for lVales

¡ Delete æ appropristc.

Annual internal audit report to:

l/-A
Dste: \r \..\2a

Name of body:

The C 's internal audit, acting independently
and on the of an assessment of risk,
has included carrying out a selective assessment of compliance with
relevant procedures and controls expected
to be in operation during the financial year ending 3l March 2020.

The internal audit has been carried out in accordance with the
CounciVBoard/Committee's needs and planned coverage. On the basis
of the findings in the areas examined, the internal audit conclusions are

summarised
in this table. Set out below are the objectives of internal control and the
internal audit conclusions on whether,
in all significant respects, the following control objectives were being
achieved throughout the financial year to a standard adequate to meet
the needs of the Council/Board/Committee.
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l. Appropriate books ofaccouot have 1 ,
been properly kept tkoughout the year. 

,{ 
O O

.2. Financial regulations have bcc¡
mot, payments were supported by
invoices, expenditure was approved and
VAT was appropriaûely accounted for.

3. The body assessed the signifìcant
risks to achiwing its objectives
a¡d rsviewod the adequacy of
afiangements to mânage úesg.

4. Theannual precept/ler/y/resou¡ce,
demand rcquirement rcsultcd from a¡
adcquate budgctary proceca, progress
agâiñst the budget was regularly
monitorod and rescrves were ap¡propriate.

5.

Xo o tr

Xoo o

ü,o n

à

Iúcrt tef,t \9å

4.

Expecæd income was fully
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was appropriately accounted for.

Petty cash paymens were
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prcperly eupported by rcceipts,
expcoditu¡c rms approved and
VAT appropriaæly accountcd for.

Salariæ to cmployces aad
allowa¡ccs to memb€rs were paid in
accordanc€ wilh minutcd approvals, and
PAYE and M rcquircnens were propcrly
applied.

Asset and i¡vcstment registers
wcre complete, accuratc,
and properly maintained.

Pcriodic and year.end bank
accout feconciliations were properþ
ca¡ried out.

Accounting sÎåtÊnents preparcd

during thc year wøe p,reparcd

on lhe coÍoct accounting basis (rcceipts
and paymcnts/income
aûd expcnditure), agrced with thc
cashbool wøe supported by an adcquaæ
audit tøil ûom underþing rccords, and
uåere appfopriate, debtors and croditrors
were properly rccordcd
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U. Trust ñ¡nds (iÁcluding charitable
trusß). The CouûciUBoard/ Committec
has met iæ responsibilities as a t¡ustee.

t2. In¡srt risk arc¡

tt. l¡¡¿rt ri¡k a¡ca

'14. I¡scrt rfuk âfsa

I Iflhc rcsponsc is 'tro', pleåsc statc the implications and action being taken to addrcss any wcakness iû conúol idcntified
(add separatc shccts ifn€cded).
tr Ifthe response is 'not covercd', pl€asc statc wheû the most r€cent intcmal audit wo¡k was done i¡ this arca and when it is
next plan¡ed, or ifcoverage is not requircd intemat audit must explain why not.

Mv dct¿ilcd fndio¡s ¿¡rd rccommcúd¡tiq&which |jæw to lùc ¿ttcntioo of the CounciVBoarüComoittsa a¡o included ü¡ my dptaiþ rcpon to
thc Cor¡¡cilrBoa¡d/Comiucc datod O 3 . () ( . 2 S .l . DÊtc@ íf ¡o ÉTort prcm¡e¡.

fnternal audit confi rmation

I/wc confinn that as the Couûcil's int€mal al¡ditor, Vwc h¿vc not bccn involvcd in a managemcnt or adminisrative mle within the body
(including preparation oftho accounts) or as a mer¡b€r oflhe body during the financial years 2018-19 and 2019-20. I also confirm that thorc are
no co¡.flicts ofintc(ost sunouading my appointment

I

ìñame of ponon rvùo carrled oul thc ltcrnallutt!: ^ .]
'slgnetue of peno¡ çto crr¡lâl out thc l¡ter¡al aadlt¡ i
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Guidance notes on completing the Annual Return

1. You must apply proper practices when preparing this Annual Return.
Proper practices are set out in the Practitioners'Guide.

2. Make sure that the Annual Return is fully completed ie, no empty red
boxes. Please avoid making any amendments to the completed
return. If this is unavoidable, cross out the incorrect enfiies, make
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