Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2020

LANGUAGE PREFERENCE

Please indicate how you would like us to communicate with you during
the audit. Note that audit notices will be issued bilingually.

ENGLISHZ O WELSHO p/ QBII;NGUALL o

THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wales) Act 2004 requires community
and town councils (and their joint committees) in Wales to make up
their accounts each year to 31 March and to have those accounts audited
by the Auditor General for Wales. Regulation 14 of the Accounts and
Audit (Wales) Regulations 2014 states that smaller local government
bodies i.e. those with annual income and expenditure below £2.5
million must prepare their accounts in accordance with proper practices.
For community and town councils and their joint committees, proper
practices are set out in the One Voice Wales/Society of L.ocal Council
Clerks publication Governance and accountability for local councils
in Wales — A Practitioners’ Guide (the Practitioners’ Guide). The
Practitioners’ Guide requires that they prepare their accounts in the form
of an Annual Return. This Annual Return meets the requirements of the
Practitioners’ Guide.

The accounts and audit arrangements follow the process as set out
below.

RFO/Clerk prepares The body approves the Annual External auditor completes audis and:
accounting statements [ TJREMTm: by 30 June. This is

and Annual Governance | Jevidenced by the Chair signing
Statement. Internal audit | Jthe box beow Parl 2 of the
completes internal audit Annurl Governance Stalement.

report. RFO certifics RFO/Clerk sends the Annual
retw (below Part 2 of Return and copies of requested
the Annual Governance evidence to the external auditor
Statement) before 30 acting on hehalf of the Auditor
June and presents the General for Wales.

return to the body.

———— [rem———

Either: Or:

If no amendments are required, If amendments are required, reports issucs
certifies the Annual Retwrn and sends it |(including amendments) to the body. The
back 1o the body for publishing by 30 | |body amends the Annual Return, the RFO
September. re-certifies and the body re-approves
before sending it back to the auditor. The
auditor then certiftes the Annual Relumn
and sends it back 1o the body for
publishing by 30 Seplember.

Please read the guidance on completing this Annual Return and
complete all sections highlighted pink including BOTH sections of
the Annual Governance Statement.

APPROVING THE ANNUAL RETURN

There are two boxes for certification and approval by the body. The
second box is only required

if the Annual Return has to be amended as a result of the audit. You
should only complete the top box before sending the form to the
auditor.



The council must approve the Annual Return BEFORE the
accounts and supporting documents are made available for public
inspection under section 30 of the Public Audit (Wales) Act 2004,

The Auditor General for Wales’ Audit Certificate and report is to
be completed by the auditor acting on behalf of the Auditor
General. It MUST NOT be completed by the Clerk/RFO, the Chair
or the internal auditor.

Audited and certified returns are sent back to the body for publication
and display of the accounting statements,

Annual Governance Statement and the Auditor General for Wales’
certificate and report.
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Accounting statements 2019-20 for:

\\\?’\ Nnmeobedyi.: & ﬁf//&’%f(&{j%[m @7%’]%(/&4,

Statement of i income and expendlturelrecelpts and payments

0; 0 - Total balances and reserves at the bcgmmng of the year as rccordod inthe :

1, Bal brought

?oarl‘::; roug & 8 3) i q [7 Gg?‘ Hfinancial records. Must agree 10 tine 7 of the previous year. T
. S fd.

2. (+) Income '0 ‘0 I'otal amount of income rcocwed:’rcccwab]c in the year from locat ]

' levy/contribution from principal bodies, -
from local i 9 Ub d j l 3 sz\atlon (precept) or fevy. :
taxauon.n'lcvy .

3. (+) Total other rcce]pts ) ‘: 5 é }’ op 0 Tmal income or receipts recorded in the cashbook minug amounts o

} mcluded in line 2. Includes support, discretionary and revenue grants.
4. ( 3 Staff costs 0 ‘0 Total expenditure or payments made to and on behalf of
93 } :all employess. Iﬁf:lude saianc§ and wages, PAYE and NI {cmpio?fc@ and
, i& 2 ‘employers), pension contributions and related expenses eg. fenmination /
costs.

.‘5 {~) Loan ‘0 :0 ; Total cxpend:turc or payments of capital and intesest made during r.hc ycar .
interesticapital ; 0 O “on extemal borrowing (If any). o
repayments ;

6. () Total othe Jotal cxpcnd:h.lre or paymcnts as rocorded it: the cashbook minus staff s

¢ i)a;m c;; ' bpq I Z [ o] ‘H'O costs (line 4) and Ican intercst/capital repayments (fine 5).
.7 (=) Balances carried “Total balances and reserves at the end of the year. Must equai (142+3) -

' mfowvard “? 0}3 t,l_‘)cliﬂ (4"'5“‘"6)

Statement of balances

8. ¢+) Deblors and stock : Income and expenditure accounts onky: Enter the vatue of debis owed
(+) Debtors and stock mb m& o the body and stock balances held at the year-end, -

balances
9, (+) Total All accounts '1 hc sum of ali current and dcposn bank accouts, cash }
: holdings and investments held at 31 March, This must -~
and invest 033
cash and investments b u/ Qﬁi [’agrec wuh lhe rcconcﬂod cashbooi( ba!a.ncc as per the bank rcconmhalwn

e

10, ) Credit ‘Income and expendilure accounis only: Enter the value of mognies owed
() Creditors N‘L' A} U‘ by 1hc body (cxccpl borrowmg) at ﬂsc year- -end.

511. (=) Balances carried 33 :Total balances should equal line 7 above: Enter the 1otal of {8+9-10). V/
forward !D O "Zn ffé
'I'hc asset and mveslmcut register value of all fixed asscts and any other /

12, Totat fixed assets and w
: Jong-tenn assets '1% Zq g’é’ long-term assets held as at 31 March.

Thc outsiandmg capnal balance ag at 3! March of atl loans from third
Ni RN

:13. Total borrowing
partics (including PWLB).

The body acts as sole trustee for and is responsible for managing (a) truss
fund(s)/assets (readers should note that the figures above do not include
any trust iransactions). L

14, Trust funds
disclosure note

15,



Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committee, our
responsibility for ensuring that there is a sound system of internal
control, including the preparation of the accounting statements. We
confirm, to the best of our knowledge and belief, with respect to the
accounting statements for the year ended 31 March 2020, that:

i . ‘Properly sots its budget and manages its 6, 12
F n money and prepares and approves its .

1. We have put in place arrangements for:

® effective financial management during the year; and ‘acecunting statements as preseribed by

—
@ the preparation and approval of the accounting statements, ! :law.

A We have maintained an adequate system of internal Made proper “’Ta“gc’_‘;‘?".‘s . 6,7
conirol, including measures designed o prevent [v.Hwl 33";1 acccg_ted tr;]:s ponlfll ility for )
and detect fraud and corruption, and reviewed its 5a :gua: g e 1:: ;c money v
effectivencss. :and resources in its charge.

3. We have taken all reasonable steps to assure _ﬁlas only done things that it has . 6

" oursefves that there are no matters of actual or potential non- . Iec:}edgal pfgwer :lf’ do a;dtl;ag C(:in Qn&ed
compliance with iaws, regulations and codes of practice that ‘0 fo 'telfao dprac €0 and stancards 1t the
could have a significant financial effect on the ability of the ‘way It has Gone so.
Council/Board/ Committee to conduct its business oren ils
{inances.

4 We have provided proper opportunity for the 'I;Ilas given all persons i:lbcr?sl%d i 6,23
exercise of etectors’ rights in accordance with the the Om)‘“m"mi’ 10[“.15?;“ i ltc. 0 if Sml‘t . )
requirements of the Accounts and Audit (Wales) Regulations | ;acconnts as sei out in the notice of audit.
2014, ;

5, We have carried out an assessment of the risks facing Egonsi{_ﬂcr;:d the ﬁn_ancia} and other risks it °6, 9

" the Council/Board/Committee and taken appropriate steps (o ! ;“;o’;l ! lc‘ci)};cmgco;;‘o i . .
manage those risks, including the introduction of internat ki ¢ body and has WIth them propesly. -
contrals andfor external insurance cover where required.

6. We have maintained an adequate and effective system : -{’“dmﬂg"'g for ?‘:}‘;’m{ljﬁcﬂ‘_ Pl"-fSOﬂ, e and 6,8
of internal audit of the accounting records ) m 0 Eu:'o:pcgzr:smtz ivcc ;a:;l:c;::l\n;&;a& i
and control systems throughout the year and have recefved a P hether th »t0 B Lthe ) 45 of the body, s
report from the internal auditor. ‘whether these meet the neees ol the body. - ;

T We have considered whether any litigation, j]_)ia;:logcd e“:‘xlh““lﬁ itshould :‘z""' about '6
liabilities or commitments, events or ransactions, occurming f“’s ‘:S[gis.s urlmg ;yej}r‘mch N mg if N
either during or after the year-end, have a financial impact on 3 cvle-n s t ing place afier the year-cad §
the Council/Board/Committec and, where appropriate, have relevant.
included them on the accounting statemens. i

Considered and taken 6,8,23" -

in previous reports from internal and external audit, ‘ , .
P po issuesiweaknesses brought to its atlention

8 We have taken appropriale action on all matters raised #
by both the internai and external anditors,

3 -appropriate action to address

as met all of its responsibilitics where it 3,6
is a sole managing trustee of a local trust
OF trusts.

9 Trust funds — in our capacity as trustec, we have:
© * discharged our responsibility in relation to the
accountability for the fund(s) including {irancial reporting

* Please provide explanations to the external auditor on a separate sheet for each ‘no’ response given; and describe what action is being taken to
address the weaknesses identified.

Annual Governance Statement (Part 2)

i Has kept and approved minutes In accordance with

all meetings held by the Council (including its ﬁ :ﬂ n E?;g;«‘iuic 12, Paragraph 41 of the Local Government Act /

We have prepared and approved minutes for

committees) that accurately record the business
transacted and the decisions made by the Council or

comumitiec,

2 We have ensured that the Council’s minuies Has made arrangements for the minutes 10 be available for

’ ; ; o . : : ‘public itspection in accordance with section 228 of the .
g:;};::d;ﬂsgp?c?is;o::ﬁ}?: ‘?:E;:ﬁc;i ;{iessxgilable for : : Eocal Government Act 1972 and has published the minutes /
clecironically 3 L3 on its website in accordance with section 55 of the Local

Government {Democracy) (Wales) Act 2013.



* Please delete as appropriate.

Council/B /CW approval and certification

The Council/Board/Committes is responsible for the preparation of the accounting statements in accordance with the requirements of the
Accounts and Audit (Wales) Regulations 2014 and for the preparation of the Annual Governance Statement.

Certification by the RFO Approval by the Councll/Board/Committee

1 certify that the accounting statements contained in this Annual Retumn { confirm that these accounting statements and
presents fairly the financial position of the Council/Board/ Commitice, and ' Annual Governance Statement were approved by the
its income and expenditure, or properly presents receipts and payments, as Councllfi}par Co ce under minute reference:
‘the case may be, for the year ended

31 March 2020,

3RF0 ﬁignatune‘

. e M g2,

Y. ! . 19 - .:Chair ufmeeﬁng signamre L ‘ #
Name: A DR ELS A mme T Maide€d
Date: L)g/OS/ZoUZ.O pnte: o Z}/{/(}-—\D

Counci/Board/Committee re-approval and re-certification (only required if the Annual Return has been
amended at audit)

Certification by the RFO Approval by the Council/Board/Commiitee
1 certify that the accounting statements contained in this Annual Return I confirm that these accounting statenents and

presents fairly the financial position of the Council/Board’ Commitice, and -Annual Governance Statement were approved by the
‘1 income and expenditure, or properly presents receipts and payments, as CouncilBoard/Comumittes under minute reference:
the case may be, for the year ended
31 March 2020.
Minute vefs
RFO signature: Chair of meeting signature:
Name: ?Name:
:Dnte: gl)a!er

Auditor General for Wales’ Audit Certificate and report

The external auditor conducts the audit on behalf of, and in accordance
with, guidance issued by the Auditor General for Wales. On the basis of
their review of the Annual Return and supporting information, they
report whether any matters that come to their attention give cause for
concern that relevant legislation and regulatory requirements have not
been met.

We certify that we have completed the audit of the Annual Return for
the year ended 31 March 2020 of:

Ke v OLDS TON COoMMmMUn iTY CoUNCIL

External auditor’s report

kxam,{ggﬂﬂmp_a_;mrs.cqmﬁcd—balew}’ On the basis of our review, in our opuuon, the mfonmuon conﬁamud i lhe Ammal Return is in
‘accordance with proper practices and no matters have come 1o our atiention giving cause for concern that refevant legistation and regulatory

requirements have not been met.

[[Fhescmatters-along-with}*-Other matters not affecting our 9 non wh h wc draw 10 the attention of the body ang our recommendations for
_improvement arc included in our report to the body dated J

Other matters and recommendations

"On the basis of our review, we draw the body’s altention to the following matters and recommendations which do not affect our audit opinion
but should be addressed by the body,



{Continue on a separate sheet if required.)

Externaf anditor's name: w O
External auditor’s signaturds Date:
For and on behalf of the Auditor General for Wales

* Dielete as appropriate.

Annual internal audif report fo:

N .

NG om oy /&7 /4/6%1 5{ ] /‘67/{ (:})mewzg‘

\O\. \ " \’?,.9

The Councﬂ/Board/Commlttee S mtemal audit, acting independently
and on the basis of an assessment of risk,

has included carrying out a selective assessment of compliance with
relevant procedures and controls expected

to be in operation during the financial year ending 31 March 2020.

The internal audit has been carried out in accordance with the

Council/Board/Committee’s needs and planned coverage. On the basis
of the findings in the areas examined, the internal audit conclusions are

summarised

in this table. Set out below are the objectives of internal control and the
internal audit conclusions on whether,

in all significant respects, the following control objectives were being
achieved throughout the financial year to a standard adequate to meet
the needs of the Council/Board/Committee.

1, Appropriate books of account have?

been properly kept throughout the vear. Helio)

2 Financial regulations have been
met, payinents were supported by

invoices, expenditure was approved and % D Zn

. VAT was appropriately accounted for.

‘3. The body assessed the significant

risks 10 acideving its objectives M (el »i

and reviewed the adequacy of
arrangements to manage these.

4. The annual precept/levy/resource

demand requirement resulted from an i
Roo

adequate budgetary process, progress
against the budget was regularly
monitored, and TESLIVOS WOt appropxia!e. :

s LExpected income was fully

received, based on corvect prices, properly
recorded and promptly banked, and VAT ﬁ 0 u
was appropnatc]y accounted for

6. Petty cash payments were

: Elnscmen \Mﬁ\q 3\
«Mwﬁ
i‘%ﬁm&%mﬁ ==

\ Q;” \M-"-‘.ij .

C— i

“Insert text



expenditure was approved and
VAT appropriately accounted for,

7. Salaries to employees and . ; ; Inscﬂ text \SLS}‘
allowances to members wese paid in W : ;
accordance with minuted approvals, and MR 0on D :

PAYE and NI requirements were properly -
applied. : i
. . : OB e
8. Asset and investment registers VI ; N 3
- were complete, accurate, K o Qo A

and properly maintained.

properly supported by receipls, n m K ['»)

Periodic and year-end bank
account reconciliations were properly
camed ou!

10, Accounting statements prepared | | ‘ Ingert text {\
during the year wer¢ prepared BT : ] f
o _ 4 ~ ANY

on the comrect accounting basis (receipts
and payments/income Nt | I : )
and expenditure), agreed with the Aﬁ 8] ;[3 . 1] ;

cashbook, were supported by an adequate ™ : :

audit trail from undertying records, and
where appropriate, debtors and creditors
were properly recorded,

‘Inaert text

. Trust funds (including charitable | :
trusis). The Council/Board/ Committee u 0 R a
: has met its responsibilities as a trustee. ; 4

12, Inseri risk area : C nseri text
co E;( o

13. 1nsert rigk area : Insm text
oo n

14, Insert rigk area ilnsert fext

* If the response is ‘no’, please state the implications and aetion being taken 10 address any weakness in control identified

(add separate sheets if needed).

** If the response is “not covered’, please state when the most receat internal audit work was done in this arca and when it is

nexi planned, or if coverage is not required, intemal andit must explain why not.

[Myv detailed findings and mcommcndauogzgwh:ch l.draw to thc attention of the Council/Board/Committes are included in my detaited report to
the Council/Board/Cominittee dated £ 3 ] * Delete if no report prepared.

Internal audit confirmation

Uwe confirm that as the Council’s internal avditot, Ywe have not been invelved in a management or administrative role within the body
(including preparation of the accounts) or as a member of the body during the financial years 2018-19 and 2019-20. 1 also confirm that there are
a0 conflicts of interest surrounding my appoindment,

Name ol‘ person whe carried cmt !he internal audit '3 .A —/\}R

Slgnature of person who carried out the internai amiit.

l)ute- f o) -—3 L ’/ '2.‘{3 - !

Guidance notes on completing the Annual Refurn

1. You must apply proper practices when preparing this Annual Return.
Proper practices are set out in the Practitioners’ Guide.

2. Make sure that the Annual Return is fully completed ie, no empty red
boxes. Please avoid making any amendments to the completed
return. If this is unavoidable, cross out the incorrect entries, make



